
Online Travel Registry Instructions  

Faculty Leader - Step 2: Group Pre-Departure Logistics Travel Documentation 

 

Go to https://calbaptist.terradotta.com/   

 

Select Faculty & Staff  

 
Select International Academic Group Travel 

 

 
Select the Pre-Departure Logistics link under Step 2: Group Logistics Pre-Departure Travel Documentation 

 
Select I have a CBU username and password and click Submit 

 
Enter your CBU Username and Password and click Sign In 

 
 

 

 

Click on “Faculty Pre-Departure Travel Documentation” 

 

Select your the Semester and Year for your academic travel experience 

**IMPORTANT LOGIN INFORMATION**  
After the initial login, please DO NOT USE THE METHOD ABOVE FOR RETURNING TO 

THE SYSTEM in order to complete and submit your forms.  

Please go to https://calbaptist.terradotta.com/ and log in using the CBU LOGIN button near  

the bottom of the page under RETURNING. Logging in using the method described in this  

instruction sheet multiple times will open multiple forms for the same travel experience.  
 

Please DO NOT start a new form each time you log in for the same program. 

https://calbaptist.terradotta.com/
https://calbaptist.terradotta.com/


 
 

You will see this page containing your pre-departure logistics. 

Click on the blue link to access the questions. 

 
 

**Disregard the Deadline. We have many groups traveling throughout the year and this deadline may or may not be 

accurate depending on your group travel dates** 

 

Complete the form. You may enter information on this form and use the Save button to save your 

information until you are ready to submit it. Your form is not considered complete and cannot be 

reviewed until you click the “Submit” button to submit your responses. 
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